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EXHIBIT CHECKLIST

ALL LIHTC PROJECTS: For purposes of meeting the requirements of Section Xl of the 2013-2014
Qualified Allocation Plan, all owners receiving an award of LIHTC must submit the applicable Exhibits 1-
10 below as acceptable evidence to MSHDA that the project has closed on its financing and is
proceeding with construction within one year of the issuance of the reservation.

9% LIHTC PROJECTS: Owners of projects receiving an allocation of 9% LIHTC must submit Exhibit 11 in
addition to all other applicable exhibits listed to demonstrate that more than 10% of the taxpayer’s
reasonably anticipated basis in the project (as of the close of the second calendar year following the
calendar year of allocation) has been incurred within 12 months of the allocation date. Additionally, a
second financial review of the project based on updated project sources and uses as well as updated
project income and expenses will be conducted at the time this certification is submitted.

Please tab all exhibits and place in an appropriately sized binder.

|:| EXHIBIT 1 — SYNDICATION/EQUITY INVESTMENT

e A copy of the partnership or operating agreement, including all amendments and all attachments,
that has been executed by all applicable partners or members of the ownership entity.

Evidence acceptable to MSHDA that there is an investor committed to providing equity financing to
the project, and that the proposed investor has sufficient funding to meet its obligations under the
terms of the Partnership Agreement or the Operating Agreement. This evidence may include, but
is not limited to, disclosure of upper tier investors or other sources of funding to MSHDA or
certification by an independent certified public accountant or attorney with knowledge of the
investor, that the investor has sufficient funds to meet its obligations under the Partnership
Agreement or Operating Agreement.

Documentation showing the equity price to be paid to the owner, if not identified in the
Partnership Agreement or Operating Agreement.

EXHIBIT 2 — TAX ABATEMENT
For all projects that are relying on tax abatement for financial feasibility, a copy of the project-specific tax

abatement ordinance or an area-wide tax abatement ordinance with a qualifying resolution that meets
Authority requirements., if not provided at the time of application.

EXHIBIT 3 — CONFIRMATION OF DISBURSEMENT

Record of the disbursement of the equity or construction loan.

EXHIBIT 4 — RECORDED NOTICE OF COMMENCEMENT

Provide a copy of the Recorded Notice of Commencement or evidence that the notice has been received for
recording.

2013-2014 LIHTC 10% Test Exhibit/ Commitment Checklist November 2013




EXHIBIT 5 — EXECUTED AND RECORDED DEED TO PROPERTY

A copy of the recorded deed to the property (or evidence that the deed has been received for recording), or
a long term lease, if applicable, showing the partnership as owner or lessee, including correct property
description.

EXHIBIT 6 — BUILDING PERMITS

Provide all building permits necessary to begin construction, or a letter from the municipality stating that
the permits will be issued upon payment of fees. If rehabilitation of an existing structure does not require
building permits, an executed letter from the appropriate local official, on their letterhead, stating that
building permits are not required must be submitted.

EXHIBIT 7 — APPRAISAL (IF APPLICABLE)

Provide the appraisal for all rehabilitation projects (including adaptive-reuse and/or historic rehabilitation
projects) and for new construction projects with an identity of interest between the buyer and seller,
prepared consistent with Policy Bulletin #8.

EXHIBIT 8 — CAPITAL NEEDS ASSESSMENT (IF APPLICABLE)

Submit a Capital Needs Assessment dated within 1 year of the 10% Test application due date, if not
submitted at the time of the initial application (if applicable). All Capital Needs Assessments must be
completed in accordance with Exhibit Il of the 2013-2014 QAP and Tab Z of MSHDA'’s Combined Application.

EXHIBIT 9 — UPDATED APPLICATION

Updated project application along with the Certification to Application.

EXHIBIT 10 - MSHDA GREEN POLICY CERTIFICATION

Fully executed copy of the MSHDA Green Policy Certification and proof of project registration with either
Enterprise Green Community Partners or U.S. Green Building Council.

EXHIBIT 11 — INDEPENDENT ACCOUNTANT’S REPORT (FOR 9% DEALS ONLY)

An Independent Accountant’s Report on Applying Agreed-Upon Procedures, certifying that 10% of the
project’s costs will have been incurred by the due date. An example, the Statement of Carryover Allocation,
and guidelines can be found here.
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http://www.michigan.gov/documents/mshda/mshda_li_ca_32_tab_w_lihtc_policy_bulletins_183888_7.pdf
http://www.michigan.gov/documents/mshda/mshda_li_qap_2013_2014_qap_final_391276_7.pdf
http://www.michigan.gov/documents/mshda/mshda_li_ca_35_tab_z_capital_needs_assess_183891_7.pdf
http://www.michigan.gov/documents/mshda/mshda_li_af_d2_cert_to_app_183942_7.pdf
http://www.michigan.gov/documents/mshda/mshda_li_ca_22_tab_m_green_amenities_240580_7.pdf
http://www.michigan.gov/mshda/0,4641,7-141-5587_5601-134725--,00.html

